
How to…Create an IVS Student 
and Guardian Account

When creating your account, be sure to use a 
laptop or desktop computer. Mobile devices, 
tablets, and iPads/iPhones do not allow our 
menu options to populate. 

Step 1a: At the Student Portal on the IVS 
website at 
http://www.ilvirtual.org/students/inde
x.cfm, 
click the Login button below the 
Log In – Dashboard area. 

Step 1b: At the IVS Student information system 
that is now open in a new tab, 
click “Create Student Account” link in 
the box below the login area.

Step 2:  Complete all the required fields, check 
the box to agree to the following 
terms, type the CAPTCHA seen in the 
provided image, and then click the 
Submit button.

Note:  The username is created by the system. 
The student can create his/her password.

A pop-up window will appear confirming your 
account creation and provide your username. 

You will also receive an email from IVS containing 
your new username and password.  

Step 3:  Click the Login button to log into the 
system and complete step two, the 
application. 

The first step in becoming an IVS student centers on creating an account, completing the 
application, and personalizing your Dashboard.  To do this, follow these steps:

http://www.ilvirtual.org/students/index.cfm


Step 4:  IVS recommends that you 
complete all the fields in the 
application in one sitting. 
However, you can save a partially 
filled application by clicking the 
Save Data for Later button and 
retrieve.

Note:  For School Information, click the 
down arrow next to Organization to select 
your School Name from the drop down 
menu. Names are in alpha order. 

You can type the first few letters in the 
field above the menu to filter your school 
name rather than scrolling through the list. 

The contacts for your school will auto-
populate once you select your school.  

Home school students 
scroll down to the H’s 
and select 
Home School 
from the 
organization list.

Step 5: Complete required fields 
for at least one 
parent/guardian. The 
username will be created 
by the system, but you 
can create the password. 

Note: This will create the account 
used by the parent/guardian, who 
can log in and view student grades 
and time in course.  However, the 
course itself cannot be accessed 
through this account. 

Step 6:  Click Submit to complete 
the application. 

Confirmation of account creation is 
viewable at the top of the screen. 
A welcome email is also sent to 
both the student and the parent/ 
guardian. 



Step 6:  Click the Personal 
Settings link under 
My Settings in the 
Main Menu on the 
left hand side of the 
window.

Step 7:  Select your Style 
(color), Layout (2 
columns 
recommended), and 
any additional 
widgets you would 
like on your 
Dashboard.  
Note: You can not 
remove the default 
widgets. 

Click the Update 
button to apply 
changes.

Step 8: Click the My 
Dashboard link at the 
top of the Main Menu 
to return to the 
Dashboard.

The Dashboard is now filled 
with information you will use 
on a regular basis. 

Note:  You can always change 
your Dashboard by returning 
to Personal Settings in the 
Main Menu. 

Similar to an automobile’s dashboard, your Dashboard organizes and presents information in an easy to 
read, interactive way.  You can now personalize your Dashboard.


